THE GRAND CHAPTER
OF
Royal Arch Masons of Québec

ANNUAL RETURN
OF
	
	
	Chapter No.
	
	holden at
	


	
	
	in the
	
	District


FROM
	January 1, 20
	


TO
	December 31, 20
	


——————————        ——————————
INSTRUCTIONS FOR THE SCRIBE E
PLEASE WRITE IN BLOCK LETTERS OR USE A COMPUTER TO FILL THIS FORM
	Complete this form in duplicate, one copy to be submitted to the Grand Scribe Ezra before the last day of February, in each year.  The second copy is to be retained in your permanent files.
It is suggested that you use a word processor to complete the form and forward it to the Grand Scribe Ezra by e-mail. While sending the form by regular mail is also acceptable, e-mail is more convenient and much faster. It is also a good idea to print a working copy, which you can fill as required, and at the end of the year use it to complete the final copy for the Grand Chapter.  

 To prevent errors it is suggested that you check each year the total number of members on your roll to ensure that it agrees with the figures shown in item 10, page 4.  If it does not, you must not merely change figures, but find out which member has not been reported as ‘on’ or ‘off’ your roll and report him in an appropriate section.  Contact the Grand Scribe Ezra if you have problems.

An audited financial statement (prepared in accordance with the Treasurer’s Manual) must be submitted with this Annual Return.
	
	Enter every applicant in your Register or Roll Book as soon as he receives his Mark Degree, but not before.  The Roll Book must have a running sequence of members, and the names entered in the order of reception of the Mark Master Mason Degree.

The number, once given to a member, must not be changed without first obtaining permission of the Grand Scribe Ezra.  If a suspended member is restored, he should not be given a new number.
The number of each member should be placed opposite his name on this return, whether admitted, withdrawn, suspended, restored or deceased.

All names once on the roll must be counted as members until Grand Chapter is advised of withdrawal, suspension, or death.  Always enter names in numerical order with the lowest number first.
One half of your annual dues to be paid by the 31st day of July in each year, the balance with this form.


Identification of Members Added Since Last Return (Table I)

	ROLL No.
	SURNAME
	GIVEN NAMES IN FULL (No Initials)
	AGE
	OCCUPATION
	RESIDENCE (Town)
	TYPE
(*)

	
	
	
	
	
	
	


(*) Indicate R for Regular; A for Affiliated; H for Honorary
Degrees Conferred Since Last Return (Table II)
	ROLL No.
	MARKED
	RECEIVED
	EXALTED
	MOTHER LODGE
	No.
	HONORARY or AFFILIATING MEMBER

	
	
	
	
	
	
	JOINED
	RANK
	MOTHER CHAPTER
	No.

	
	Day
	Mo.
	Year
	Day
	Mo.
	Year
	Day
	Mo.
	Year
	
	
	Day
	Mo.
	Year
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Restored Since Last Return (Table III)
	ROLL No.
	SURNAME
	GIVEN NAMES IN FULL (No Initials)
	DATE

	
	
	
	Day
	Mo.
	Year

	
	
	
	
	
	


Deceased Since Last Return (Table IV)
	ROLL No. 
	SURNAME
	GIVEN NAMES IN FULL (No Initials)
	Day
	Mo.
	Year
	If a Past Z., Life Member or present or past 
Grand Chapter Officer so state, with year and rank.

	
	
	
	
	
	
	


Demitted Since Last Return (Table V)
	ROLL No.
	SURNAME
	GIVEN NAMES IN FULL (No Initials)
	Day
	Mo.
	Year
	STATE REASON 
If a Past Z., Life Member or present or past
Grand Chapter Officer so state, with year and rank.

	
	
	
	
	
	
	


Suspended Since Last Return (Table VI)
	ROLL No.
	SURNAME
	GIVEN NAMES IN FULL (No Initials)
	Day
	Mo.
	Year
	STATE REASON 
If a Past Z., Life Member or present or past
Grand Chapter Officer so state, with year and rank.

	
	
	
	
	
	
	


New Life Memberships Granted Since Last Return (Table VII)
	ROLL No.
	SURNAME
	GIVEN NAMES IN FULL (No Initials)
	Day
	Mo.
	Year
	If a Past Z., or present or past 
Grand Chapter Officer so state, with year and rank.

	
	
	
	
	
	
	


MEMBERSHIP AND FEES

	1.
	
	Number of Members as per last
	
	
	11.
	
	Number of Life Members
	

	
	
	year’s Return, Dec. 31, 20___
	
	
	
	12.
	
	Number of Honorary Members
	

	
	
	
	
	

	
	
	ADD
	
	
	
	ANNUAL DUES

	2.
	
	Marked during the year   (Table II)
	
	
	13.
	
	
	Members on Roll   (Line 10)
	

	3.
	
	Affiliated during the year   (Table II)
	
	
	14.
	
	
	LESS: Life Members   (Line 11)
	

	4.
	
	Restored during the year   (Table III)
	
	
	15.
	
	
	Total paying Members
	

	5.
	
	5.
	  
	Sub Total
	
	
	
	
	
	DUES: (Line 15 X $12.00) =
	$

	DEDUCT
	
	
	
	REGISTRATION

	6.
	
	Deceased during the year   (Table IV)
	
	
	16.
	
	New members ( ____ X $3.00)
	$

	7.
	
	Demitted during the year   (Table V)
	
	
	17.
	
	Affiliated ( ____ X $3.00)
	$

	8.
	
	Suspended during the year  (Table VI)
	
	
	18.
	
	New Honorary Members ( ___ X $3.00)
	$

	9.
	
	9.
	
	Sub Total
	
	
	19.
	
	New Life Members ( ____ X $60.00)
	$

	
	
	
	
	
	20.
	
	
	
	Sub Total
	$

	10.
	
	Total number of Members on Roll as at
	
	
	21.
	
	LESS: semi-annual payment
	$

	
	
	December 31, 20___
	
	
	
	
	

	
	
	Carry to Line 13
	
	
	22.
	
	Payment enclosed
	$


	
	
	DATE
	MEMBERS
	VISITORS
	
	DATE
	MEMBERS
	VISITORS

	DATES
	  January
	
	
	
	  July
	
	
	

	OF
	  February
	
	
	
	  August
	
	
	

	MEETINGS
	  March
	
	
	
	  September
	
	
	

	HELD
	  April
	
	
	
	  October
	
	
	

	AND
	  May
	
	
	
	  November
	
	
	

	ATTENDANCE
	  June
	
	
	
	  December
	
	
	

	(including visitors)
	
	
	
	
	
	
	
	

	Identify Emergent meetings
	

	with an “E”
	  Number of Meetings held
	
	  Average attendance
	

	
	


	
	
	
	We hereby certify that the above is a true and correct Return for the year ending

	
	
	
	December 31, 20
	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	Dated at
	
	 this
	
	PRINT NAME
	
	1st Principal Z.

	
	SEAL
	
	
	 day of
	
	
	
	
	

	
	
	
	20
	
	
	
	SIGNATURE
	
	

	
	
	
	
	
	

	
	
	
	
	
	PRINT NAME
	
	Scribe E.

	
	
	
	
	
	
	
	

	
	
	
	
	
	SIGNATURE
	
	

	
	
	
	
	
	
	
	


ADM-005-E-2011 
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